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governing legislation.  Each eligible employee of the University must, if the employee has not 
previously done so, secure a Social Security card and supply to the Office of the Treasurer a 
completed Treasury Form W-4 with the employee's social security number and other information 
necessary for withholding appropriate contributions. 

6. Group Insurance 

Regular full-time faculty members and staff employees who are employed by the University are 
insured under the Basic Life Insurance Program.  This insurance may be increased optionally to 
a total of one (1), two (2), or three (3) times the employee's basic annual salary, up to the 
maximum amount contained in the University's contract with the insurer.  The premium for the 
basic insurance is paid by the University, whereas that for the optional increase in insurance is 
paid by the employee. 

In addition, all regular full-time faculty members and staff employees are encouraged to 
participate in the University's basic health and other insurance programs that also may include 
coverage for dependents. 

7. Workers' Compensation 

A University employee sustaining an on-the-job injury to developing a job-related illness is 
covered by provisions of the Kentucky Workers' Compensation Act. 

8. Employee Disability Program 

Regular full-time faculty members and staff employees, other than those covered by Civil 
Service or the Federal Employee Retirement System, are covered by the Long Term Disability 
Program.  Coverage commences after the completion of one (1) year of employment unless the 
eligible employee, at the time of hire, satisfies the exception condition as outlined in the plan 
document in which case there is immediate coverage.  This program provides income protection 
through a Long Term Disability Plan and, in some cases, supplemental benefits by the 
University.  The University pays the full cost of this program. 

B. Employment of Faculty 

1. Appointment of Faculty 

(a) Types of Faculty Appointments 

Faculty appointments are with educational units and shall be of three basic types:  (1) non-
tenured appointments; (2) tenured appointments; and (3) post-retirement appointments.   

 (i) There are two types of non-tenured appointments.   

  a. One type of non-tenured appointment is that in which a faculty member is 
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ineligible for tenure as a consequence of having been appointed (1) in the lecturer, research, 
clinical, adjunct, visiting, or voluntary title series or (2) on a part-time or temporary basis in a 
title series.  An appointment on a temporary basis involves an individual who has assigned duties 
and responsibilities that shall be completed within one (1) year or less. 

  b. A second type of non-tenured appointment is that in which a faculty 
member is appointed on a full-time, year-to-year basis in the regular, special, extension, or 
librarian title series.  In such an appointment, the faculty member does not have tenure but may 
be considered for tenure if recommended for such by the appropriate University administrators. 

 (ii) A tenured appointment is one in which a faculty member is on full-time 
continuous appointment. 

The term "joint appointment" shall apply in any case in which an individual holds two (2) or 
more intra-University faculty appointments.  In such an instance, one of the appointments shall 
be designated as the primary appointment by the dean of the college if the individual's 
appointments are associated with educational units in the same college or by the Provost if the 
appointments are with educational units in different colleges.  The constituent appointments 
relating to a joint appointment may be processed simultaneously or at different times; however, 
each appointment, reappointment or promotion, shall be processed independently and considered 
on its own merits.  An individual's academic rank, though usually the same, may differ in the 
constituent appointments.  The possibility of tenure applies only to the primary appointment.  In 
case of termination of the non-primary appointment(s) leaving only the primary appointment for 
a full-time faculty member, the individual's assignment associated with the primary appointment 
shall become full-time.  When an individual under consideration for appointment to an 
administrative position is also to be considered for a faculty appointment, recommendations of 
committees on the two respective appoints shall be developed independently on their respective 
merits, in accordance with the respective established appointment procedures. 

 (iii) Post-retirement appointments are of two (2) types.   

  a. One type is that in which retired faculty members may be appointed to 
perform duties for which fee schedules have been established and approved by the Provost. 

  b. A second type of post-retirement appointment may be used in a very 
limited number of cases, when it is essential to a University program or office or when it is 
otherwise impossible practicably to fill a position with a fully qualified person.  Such a part-time 
or full-time appointment is restricted to former employees who have elected to retire, requires 
specific prior approval by the Board of Trustees, and is made for a period not to exceed one (1) 
year. 

More detailed information on the various types of appointments is provided in the Administrative 
Regulations (AR II-1.0-1, AR II-5.0-2, and AR II-1.6-1). 

(b) Probationary Periods  
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Probationary periods are applicable to non-tenured appointments of faculty members on a full-
time year-to-year basis in the regular, special title, extension, or librarian title series.  Such non-
tenured appointments may be for one (1) year or for other stated periods, subject to renewal.  
The total non-tenure period, however, shall not exceed seven (7) years unless one of the 
following provisions applies:  AR II-1.1-12 (Family Medical Leave); GR X.C.7. (Leave for 
Duration of an Election or Term of Office); GR X.C.5.d. (Educational Leave); or for other leaves 
of absence where the University, in granting the leave, and the individual, in accepting it, agree 
that time spent on the leave of absence shall not count as probationary period service.  Except as 
provided in Part X.C.5.d. and X.C.7., time spent on leave of absence shall count as probationary 
period service unless the University in granting the leave and the individual in accepting it agree 
to the contrary.  An individual initially appointed to the rank of full professor may be given non-
tenure status for a period not to exceed one (1) year.  An individual shall not remain at the rank 
of instructor in the University for more than three (3) years.  If after that period, promotion to a 
higher rank cannot be justified, the individual's appointment with the University shall not be 
renewed. 

Following appropriate probationary periods not exceeding in duration those described above, all 
persons of associate professor (or librarian II) or higher rank shall be given tenure or their 
appointments shall not be renewed; all persons of assistant professor rank (or librarian III) shall 
be promoted to associate professor (or librarian II) with tenure or their appointments shall not be 
renewed.  Established appointment, promotion, and review procedures shall be followed in 
making these decisions. 

Probationary periods (or maximum non-tenure periods) are not applicable in cases where faculty 
members are appointed (1) in the lecturer, research, clinical, adjunct, visiting, or voluntary series 
of academic ranks and titles, or (2) on a part-time or temporary basis.  In all such appointments, 
faculty members are ineligible for tenure. 

(c) Appointment Record 

The precise terms and conditions, excepting salary, covering each appointment shall be stated in 
writing on an official appointment record.  Notice of reappointment shall be in the possession of 
the appropriate administrative officers and the appointee at least three (3) months before the 
renewed appointment begins, when possible, or at the earliest date feasible in view of budget 
considerations.  It shall be the responsibility of the Provost to ensure compliance with this 
regulation. 

(d) Notification of Non-Renewal of Appointment: Non-Tenured Appointments 

Part-time, visiting, or temporary faculty appointments have explicit one (1) year or less terminal 
dates that terminate at the expiration of the term without notice. 

For those employed year-to-year on a fiscal or academic year basis, notification of non-renewal 
of appointment at the end of the first year of service shall be given not later than March 1 if the 


